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1. Nguroi co lién quan phai nghién ciru va thue hién dung cdc ndi dung ciia quy trinh nay.

2. Noi dung trong qui trinh nay co hiéu luc thi hanh nhu su chi dao cia Hiéu truong.

3. Moi don vi duoc cung cap 01 ban file dién tir. Cac don vi khi cé nhu cau bé sung thém

tai liéu, dé nghi lién hé voi Ban bao dam chdt luong dé ra sodt va cdp nhdt theo thuc tién.

Can b, giang vién va nguoi lao dong duoc cung cap file mém trén mang ngi b dé chia

sé thong tin khi can.

Ngay

stra doi

Noi dung
thay doi

Trang

Phé duyét

Ngay hiéu lue
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1. Muc dich

-Dam bao viéc chinh stra nd1 dung van bing t6t nghiép ding quy ché,
chinh xac, chat ché.

- Thuc hién ding Quy ché hién hanh ctia B§ Gido duc va Pao tao, Truong
Dai hoc Tai chinh — Marketing va cdng tac quan ly cua Nha truong.

2. Pham vi 4p dung, trach nhi¢ém

2.1. Pham vi ap dung

- Ngudi hoc duoc cap van bang tdt nghiép cac khoa dao tao hinh thire chinh
quy.

2.2. Trach nhiém

Cac don vi thudc Truong va ngudi hoc duoc cap van bang.

3. Tai liéu tham khao

-Théong tu s 21/2019/TT-BGDDT ngay 29/11/2019 cua Bé truong B
Gido duc va Dao tao vé viéc ban hanh Quy ché quan ly bang tot nghiép trung
hoc co s6, bang tot nghiép trung hoc phé thong, bang t6t nghiép trung cép su
pham, bang tot nghiép cao dang su pham, van bing gido duc dai hoc va chung
chi cua hé thong gido duc qudc dan.

- Vin ban hop nhét sé 2513/VBHN-BLDTBXH ngay 03/8/2021 cua B
Trudng Bo Lao dong Thuong binh va Xa hoi vé viéc ban hanh Quy dinh vé mau
bang tbt nghiép trung cép, cao dang; in, quan 1y, cap phat, thu hoi, huy bo bang
tot nghiép trung cap, cao dang.

- Quyét dinh s6 28/QD-DHTCM ngay 10/01/2024 cua Hiéu truong Truong
Dai hoc Tai chinh — Marketing vé& viéc ban hanh Quy ché quan 1y vin bang,
chung chi cua Truong Dai hoc Tai chinh — Marketing.

4. Khai niém va chir viét tat

4.1. Khai niém

Khoéng co

4.2. Chir viét tit

P.QLDT: Phong Quan ly dao tao

P.TCHC: Phong T6 chirc — Hanh chinh

P.TTPC: Phong Thanh tra — Phap ché

5. Noi dung

5.1. Lwu do quy trinh

Biéu mau quy trinh nhu sau:
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Buwoc » Lwu do thwe hién
hi¢n Hb so
1 P.QLDT Tiép nhdn hé so Huréng dan, tra lai ho so BM/P.QLDT/24/01
A
> . 2 Khéng hop &
2 BBl Kiém tra i
3 P.QLDT Lap Quyét dinh chinh BM/P.QLDT/24/02
stra
Thiéu minh
4 P.TTPC chimg L ) BM/P.QLDT/24/02
Yéu cau bo sung minh chimg
s Hi¢u truong, i 104/
P.TCHC Ban hanh Quyét dinh . QLET2AES
[
, ‘ BM/P.QLDT/24/01
6 P.QLDT Trd ket qud, lru ho so
BM/P.QLDT/24/02
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5.2. M6 ta ndi dung chi tiét

Biéu mau mo ta quy trinh nhu sau:

Pon vi
chiu Thoi . &
Buwée Noi dung ) . Keét qua Biéu mau
trach gian
nhiém
Huéng dan va tié o
5 g; i p Giay dé
nhan ho so dé nghi e
: . b <01 nghi, ho so
1 chinh stra van bang | P.QLDT . . BM/P.QLDT/24/01
2 . .. ngay minh
tot nghiép ctua nguoi )
’ . chung
hoc co6 nhu cédu
Kiém tra, ddi chiéu
théng tin tot nghiép
trong 5O géc cép
bing, Quyét dinh
cong  nhin  tot
nghiép, Quyét dinh
trang tuyén nhap
hoc va cac minh <01
2 ) ., | PQLDT .
chiing da yéu cau ngay
nguoi hoc cung cap.
Néu hd so hop ¢,
chuyén sang buéc 3.
Néu hd so khong
hop 1& s& hudng din
va tra lai hd so cho
nguoi hoc.
Quyét dinh
< " ” chinh stra
3 d‘ ol bs\”a "N poLpT | T van bing, | BM/P.QLDT/24/02
a 3 5 nga 5
Engl VanR ajlg \:a gay Phy luc sb
pvubl_lc sO goOc cap ofic odp
i s vin bang
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DPon vi

chiu

Thoi

Buée Noi dung , . Két qua Biéu mau
trach gian
nhiém
P.TTPC kiém tra hd Quyét dinh
so va Quyét dinh chinh stra
chinh sta ndi dung ndi dung

4 | vin bang. P.TTPC 591 vin, Phu | BM/P.QLDT/24/02
P.TTPC c6 thé yéu P e 56 gée
ciu bd sung minh cap van
chung (néu can). bang
Ky va ban hanh Quyét dinh
Quyét dinh chinh chinh stra
sta ndi dung van Hiéu ndi dung

5 | bang. trudng, S?l van bang, | BM/P.QLDT/24/02
K¢ va déng déu phu | P.TCHC | "o | Phu luc s3
luc s6 goc cép vin gdc cép
bing van bang

Quyét dinh

chinh stra
Tra két qua cho ndi dung
nguoi hoc, luu hd so van béng,

o | v Quyét dinh chinh P OLET Thuong phu luc s6 | BM/P.QLDT/24/01
sta ndi dung vin xuyén goc cip | BM/P.QLDT/24/02
bing vao s6 gdc cép vin bang,
vin bang. ho so dé

nghi chinh
sua
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6. Bicu mau

R Mai héa . Thoi gian
TT Noi dung T Noi luu
bieu mau luru
Gidy dé nghi chinh stra Phong Quén <
| | Gy de nghi chinh s\ o o yroasor | PP A i vign
thong tin trén van bang ly dao tao
Phu luc sb gbc cap vin Phong Quan I
2 | BM/P.QLDT/24/02 L Vinh vien
bang 1y dao tao
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| BM/P.QLDT/24/0 ﬂ

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp — Tuw do — Hanh phuc

GIAY PE NGHI CHINH SUA
THONG TIN TREN VAN BANG

Kinh gti: - Hiéu truong Truong Pai hoc Tai Chinh — Marketing;
- Phong Quan 1y dao tao

TTOE BRI .o vovcow s e w58 win e o mot o smsoie mievin 450858 K4 158 0 e Wep s bl S AT R ST P R VAR SR

Khoa:.....ooooviiiiii e, LOP: cosvsvmamsmivansurmoraes Khia Nowt vecessemvessses
Téi lam don nay kinh dé nghi Ban Gidm hiéu, Phong Quén ly dao tao kiém tra, xem
xét, xac nhan, chinh stra thong tin cho toi trén van béng bac: Cir nhan O, Cao déng 0,
Trung cap O, cua Truong. \
)

Luu y:
a) Gidy dé nghi ndy phai dinh kém céc hd so dugc quy dinh tai khoan 1, Diéu 24 Quy
ché Quan 1y van bang chimg chi ctia Truong Dai hoc Tai chinh — Marketing.
b) Truong hop lam mat vin bang, chiing chi phai c6 don ¢ mat ¢ xac nhin Cong an
xa, phuong, thi trin kém theo.

T6i xin chan thanh cam on!
TP.HCM, ngay ....... thang ...... nam .........
Nguwoi dé nghi
(Ky, ghi ré ho tén)






